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Teaching Assistant/Research Assistant/Graduate Staff Assistant Simplified Hiring Process flow





No if:


Candidate is continuing in same position from 09-10


As a part of admissions agreement/advisee of faculty supervisor





Position is filled without recruitment.  Blue form is completed; offer letter sent by HR.





Yes for all other positions: Send description/posting to Andrea McAuliff for review and posting.





Upon selection, Blue form is completed and sent to Human Resources.  HR sends candidate offer letter/contract.





RA/TA need identified and budget approval received; Faculty member develops position description created.





Determine if position requires posting
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